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“Growing, Learning Together”





Risk Assessment for Local visits
Local = Shops, park next to Merton Junior, Park near Doctors surgery, field next to Doctors surgery, Popley park and just outside school grounds.
	HAZARD OBSERVED
	RISK BEFORE CONTROL MEASURES
	PERSONS AT RISK
	CONTROL MEASURES
	COMMENTS

ACTIONS
	RESIDUAL RISK RATING

	Exposure to weather.
	Cold injury, heat injury, over-exposure to sun.
	Children and staff.
	Consider possible weather conditions and plan appropriate programme, clothing and equipment.

Plan for children who may not bring suitable clothing – check before departure and/or bring spares.

Daily weather forecast obtained and plans adjusted accordingly.
	Provide clear information about suitable clothing and equipment to pupils and parents.
	Low

	Pupil lost or separated from group, inadequate supervision.
	Injury, death.
	Children
	· Ensure supervising staff competent and understand their roles.

· Sufficient supervision at least 1:8 (for children of age/development 3+) 1:4 (for age/development 2-3) children in each group.
· Plan and use suitable group control measures (for example, buddy systems, large groups split in small groups each with named leaders, identification system).

· Discuss itinerary and arrangements with Children.

· Briefing to all on what to do if separated from group.

· Head counts by leaders particularly at arrival/departure points, and when separating and reforming groups.
	Plan supervision before visit and brief staff and pupils.
	Low

	Illness or injury.
	Illness, injury.
	Children, staff, volunteers
	· 1st aid cover accessible and appropriate

· Leaders know how to call emergency services.

· Children and parents are reminded to bring individual medication and this is securely kept.

· First aid and travel sickness equipment carried.

· Mobile phones carried if available.

· Emergency contacts arranged
	Check first aid certificates current.  Medication bag on trip.
	Low

	Special needs of specific pupils – medical, behavioural, educational.
	Illness, injury.
	Children
	· Obtain information from parents

· Take advice from SENCO if appropriate

· Make necessary arrangements for individual pupils including individual risk assessment and additional staffing as necessary.
	Talk to parents
	Low

	Volunteers’s own children.
	Injury or death.
	Children, staff.
	If volunteers’ families join group, pupil supervision must not be compromised.

· Staff children are similar age to group and supervised with pupils or separate supervision arranged.

	Consider before staffing agreed.
	Low
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