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“Growing, Learning Together”





Fire Risk assessment 
	1 Identify fire hazards

     Identify:

     Sources of ignition, Sources of fuel, Sources of oxygen.


	Sources of ignition:
	Electrical heating, cooker, microwave, toaster, misused electrical items, arson, misused art or technology equipment, real tools used in Pre-school such as kettles (all plugs MUST be removed) 

	Sources of fuel:
	Stationary, decorations, displays, textiles, hanging curtains, waste products such as shredded paper, rugs, paper, books, clothing, coats in porch area, rugs.

	Sources of oxygen:
	Open windows, open doors.


	2 Identify people at risk
    Identify:

      People in and around the premises, People especially at risk.


	People at risk:
	Isolated area such as person working in the office or kitchen on their own,
	They may have an accident when trying to escape.  
Their exit may be blocked. 

Fire Marshal to report any missing people to the fire brigade.

	
	volunteers, work experience students, visitors to the setting, contractors, parents.
	Are not familiar with the setting.

May not know fire procedure

Tell them the fire procedure as soon as they arrive in the building.  Deputy to ensure all people are out of the building.  

	
	Children especially young children.
	Cannot follow verbal instruction well.

Less focused on where to go/ flight risk.  
Hard to leave the premises quickly. 

Key people to be aware of children’s needs in an emergency and support where needed.

	
	Children who are EAL or language difficulties
	Cannot follow verbal instruction well.

Less focused on where to go/flight risk.

Key people to be aware of children’s needs in an emergency and support where needed.


	3 Evaluate, remove, reduce and protect from risk

Evaluate the risk of a fire occurring, Evaluate the risk to people from fire, Remove or reduce fire hazards, Remove or reduce the risks to people

-Detection and warning    -Firefighting    -Escape routes    -Lighting    -Signs and notices   -Maintenance


	Risk of fire occurring
	Accidently such as when cooking in the kitchen through burnt food.
	Staff to ensure food is checked every 10 minutes to prevent this.

	
	Light box, electrical tablets, other electrical equipment being knocked over.
	Staff to supervise children, at least though sight when using electrical equipment. 

	
	Electrical equipment not being used properly.
	Staff to receive training on how to use new equipment. 

Staff to supervise children, at least though sight when using electrical equipment.

	
	Waste is allowed to accumulate
	Staff to empty full rubbish bins throughout the day.

Cleaners empty rubbish bins every night.

	
	Electrical equipment not properly maintained.
	Regular PAT testing.

Staff to report of any broken or faulty electrical equipment.

	
	Arson attack
	Ensure as much equipment as possible is not stored near to the main entrance of the School. 

Try to not put too much equipment close to the building. 

Lock gates at night to prevent people getting in that should not be.

The site is no smoking, anyone caught doing so will be reported to the School. 

	Prevent risk of fire spreading:
	Though Convection
	It is a new building and is in good repair.

Check regularly for holes on walls and ceilings.

Close all windows, doors when not the Pre-school is open. 

	
	Through Conduction
	There is no heat absorbing material in the Pre-School

	
	Through Radiation
	The building is new so has good fire doors, there is only one floor.  

Ensure that display material is fire retardant.   

Ensure all furniture, drapes etc. are fire retardant. 


	New detection alarms mean that the fire can be detected quickly and there is sufficient exits for staff, volunteers and children to escape quickly. 

	The alarm can be quickly heard by everyone in the building.  Adults must help children to follow them, adults need to group the children together.  There should always be 1 adult to 4 children for children under 2, and 1 adult for 8 children for children aged 3 and 4.  

	The alarm is electrical powered and has an emergency backup supply through the use of batteries. 

	School grounds man check access for fire engine access, and notify us of any changes to daily procedures.

	School grounds man test fire alarm every Thursday night.  He is fire marshal trained. 


	No fire extinguisher in the office area
	Contacted committee about getting fire extinguisher. 
	28th Feb 2017


	If there is a child/adult with a special need or disability that prevents them getting out of the building easily.  A separate risk assessment will be written and shared with staff.  

	Staff have to be vigilant that young children do not obstruct the fire exits.

	The fire exit signs are clear and can be seen at night time.  


	No clear fire instruction signs
	Purchase 4 instruction signs for office, porch, main room and kitchen.
	28th Feb 2017


	Daily checks of fire extinguisher, and gates are checked by Carey West – Pre-school fire marshal.  

	Fire alarm, lighting systems, warning system to be tested through Merton Infants School, which is rented by the Pre-School


	4 Record, plan, inform, instruct and train

Record significant finding and action taken, prepare an emergency plan, Inform and instruct relevant people; co-operate and co-ordinate with others, provide training 


	Emergency plan is available in all rooms of the Pre-School, in the polices, and website.  Staff have all been emailed a copy and shared at staff meeting. 

	Staff, Volunteers, temporary staff and students have an induction that covers fire prevention and what to do if they see a fire, as well as other information.  

	Students under 18 are given a health and safety induction pack which covers fire risk assessment and other health and safety information.  It is the responsibility of the student to share this with their parent. 

	The Health and Safety co-coordinator does a monthly health and safety walk to look for any risks of fire.  These are shared with the School, which the Pre-school rent the building from. 

	Fire training is recorded within staff, volunteers, temporary staff and student’s induction form which is kept in their individual files. 

	On-going fire training is recorded in the staff meeting minutes which is kept in the Leadership and Management Self-evaluation folder.

	Fire drills are carried out termly.  Mostly these fire drills are joint with the School.  If the Pre-school has missed the fire drill, then the Pre-school do a separate fire drill where the Manager will shout fire.


	5 Review

Keep assessment under review, Revise where necessary


	Fire risk assessment to be reviewed once per year – unless changes to premises e.g. more or less room, more people, blocked fire exit or large equipment purchased.  

	Emergency fire Procedure to be reviewed once per term.  To ensure it still is adequate

	All fire drills to be recorded in fire log, which is stored in the back of the health and safety folder.
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